
 
Log in: Go to https://papercut.losrios.edu and log in using your W-ID number.  
(Type in the full link) 
 
Check Balance: To check your balance, click on the Summary tab in the left column. If you 
have a sufficient balance, continue to the steps below. 
 
Upload Documents: In the left column, click on the Web Print tab. 
 

 
 
Submit Your Job: Click Submit a Job to upload your documents

 
 

 



 

Choose Black/White or Color Printer: 

●​ For black and white printing, select crc-prt-instr\PrintAnywhere-BW (virtual). 
●​ For color printing, select crc-prt-instr\PrintAnywhere-COLOR (virtual). 

Confirm Location: Double-check that the Location/Department is set to Cosumnes River 
College. 
 

 
Select Copies: Choose how many total copies you want to print and then click Upload 
Documents. 
 

 
 
 
 
 



 

Upload Files: Select the documents you want to print from your device and click Upload & 
Complete. 
 

 
 
 
Release Your Print Job 
 
In the left column, go to the Job Pending Release tab. If your document isn’t showing, click the 
Refresh Now button until it appears.  
Print Action: Click Print. If you are releasing multiple documents, you may click the Release 
All button. 

 
 
 
 
 
 
 
 
 
 



 

Choose Printer in Library:  
●​ Confirm Location: Double-check that the Location/Department is set to Library 

Computer Lab 
●​ Select the library printer labeled crc-prt-instr\L231-HPM608 for black and white 

 
 

●​ Select the library printer labeled crc-prt-instr\L231-Copier for color 
 

 
 
 
Pick Up: Go to the printer to collect your printed documents if funds are sufficient 
 
 


